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I. Nutriticn Qide Series:
_yutrition Aide I
Nutrition Qide II

II. Sunmary of Series:

Incumbents of pasitions in this series teach food, and
riutrition related subject matter tcac low—income iwndividuals,
using & campetency—based curriculum, especially those with
ycurig families. Incumbents assess program participants
kricwledge, skills or behaviors to determine educatioral
rieeds; refer program participants tc appropriate cutside
agencies; recruit program participants and other family
members to participate in cocther educational programs offered
by Cooperative Extension; attend local/regiconal/state
trainings and meetivngs; arnd perform related work as
required.

II1I. QOrganizaticral Levels:

Nutrition RAide 1 is the entry—-level service job in this
series. Nutriticr Aide Il is first level supervisary job in
this series. '

Iv. Examnples «f Duties Commcari Ta All Levels In Series:

1. Usirng a competency—based curriculum, teaches focod and
nutriticon related subject matter ta low-incame
participarts of variocus ethrnic backgrourds, especially
thaose with ycocung childrern; teaches participants
individually and/cor in groups; recruits and ernrcells
participants through honme visits, ccocuanunity agercy
referrals and presentations at group meetings.

. Assesses participants’ knowledge, skills and/or
behaviaors to determire focd and nutriticnal rieeds;
identifies faad and nutriticon—-related rneeds and
implemerts educaticrnal plan to meet rmneeds including
standardized instructicrn irn basic rnutriticn, food
budgeting, menu plarming, food preparaticon, safety ard
sarnitaticor.

r

- Evaluate participants’ pragress and determine tne
participants’ progression throcugh a set of identified
campeterncies; completes and maeintains required records
and regarts on each participant; encourages
participants to utilize assicstarnce of other coammunity
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Frepares arid submits weekly work schedules; revises and
updates weekly work schedule to insure accuracy;
attends staff meeting and inservice training programs
(unit, regicral and state).

Recruits ycuth of pragram participants and low irnccme
reighborhoads to participate in 4-H EFNER food and
nutriticon—related educaticnal experierices; assists in
recruitment and training of volunteers for ycuth and
adult programus.

Refers participants ta superviscr for pcatential
involvemernit in other Externsicon pragrams; refers
vaolunteers for yauth and adult pragrams to supervisor
for aorientaticn and training.

May assist in making public aware of program’s services
through lccal media such as televisicr, radico,
riewspapers, and publications.

Differences Befween Levels Irn Series:

Nutriticr Ride I1:

Ncocne.

Nutritiorn Ride II:

)

4.

Ircumbent of positicn at this level alsc:

Assists in irnitial and orngoing traininps of Extensian
and cther federally funded nutriticn proagram persormel ;
assists in organizing ard cacrdinatirg educational
materials.

Serves as liaiscn between unit and community agerncies;

assists in developing and maintainirg referral systems

with community agencies; reoresents urnit crn interagercy
councils as reguired.

Reviews unit records and repocrts; cbserves staffls
teaching techrigques; provides guidance as avorcoriate
to unit staff.
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VI.

vII.

VIII.

IX.

X.

Relaticnships W ith Others:

*

Major work contacts are with program'participants,
community agencies, and Extension staff.

Supervisicor: Received:

Nutriticni Aide I:

Incumberits of pasiticns at this level receive direct
supervisiorn fram an emplayee of higher grade who pravides
instructions, assign work and review performarnce through
writtern arnd oral reports for campliance with agplicable
palicies, procedures and instructicons.

Nutriticri Aide I1:

Ivicumberits of pasition at this level receive general
supervisicn from an employee of higher pgrade whao provides
guidance, assign work and review perfocrmance thrcough written
and cral reports for compliance with applicable policies arnd
procedures.

Supervisicrs Exercised:

Nutriticrs Aide 1:
None.

Nutritice: Ride II:

Irncumberst of pcasiticrn at this level may exercise
thraugh a direct supervision aver entry-—-level staff
assigning work, reviewing performance, and appraving weekly
itineraries for 1-15 employees.

Wearlking Canditions:

Incumberits may travel for job-related purpcases, and may
work 1n ecanicmically and sacially depressed areacs.

Qualificaticns Reauired At Hire Fcr A1l Levels Irv Series:

1. Fasic knowledge of homemakirng skille, including
riutriticornal reeds.

Ability to read, write, and comorenernd the Erngiish
larnguage and abiility to follow written and aral
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6.

Ability to perform simple numerical computaticns
accurately; ability to prepare reports and maintain
accurate recaords.

Ability to communiicate effectively in oral expressiong
ability to deal tactfully with others.

Ability to establish rapport with persorns from
differert ethrnic, cultural and/cr econcmic backgrourds.

Ability ta exercise scund judgment.

Based ori Assigriment the FGllowinq May EBe Required At Hire:

Ability to speak, read and write in specific foreign
lariguages.

Ability to travel; ability to cperate a motor vehicle.
Ability ta plarn, teach and evaluate.

Ability to understand arnd apply the laws, rules,
regulations, palicies, procedures, specifications,
standards and guidelires governirng assigrned unit
activities.

Additional Gualificaticns Required At Hire For:

Nutriticrn Ride II FPogsiticns:

i.

o

]

Ability tco supervise, including plarmning and
apprapriate assignrning of work, based arn the
capabilities of subardirnate ard available rescurces;
cortrolling wark thrcugh pericdic reviews and/cr
evaluations; determining subcrdinates' training reeds
and providing or arranging for such training;
mctivating subcrdinates to work effectively.

Ability to maintain inventory arnd reccords and prepare
repcartes.

Krncwledye of office practices and proacedures, includinog
bucgets.

Gualificaticns Acquired On Job At All tevels In Series:

Kriowliedye of the laws, rules, regulaticrns, policies,
procedures, specifications; standards, and guidelirnes
Qoverrirg assigried urnit activities.

Haowledge of ottier federally funded food and wmutritics
pragrams and thelr eligibility and emrcllment criteria.
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3. Kricwledge of the types anmd availability of public and
* private cammuriity—based crpganizaticns arnd scurces used

for referrals.

Additicnal GQualificaticons Acquired Orn Job I Nutriticonm Aide
II FPositicons:

1. Kricwledge of the principles, practices ard techriques
of supervisian. '

XII. Mirnimum Evntrance Requiremerts:

Nutiriticn Qide I:

Nore.

Nutrition Aide I1:

Applicant must have at least (a) twa years of full-time
or equivalent part—time experierce irn rutriticorn work/faood
service in a nutrition program, goverrmert cr private
institution, hotel, restaurant, cafeteria, cateriwvng firm cr
(b) any equivalent cambinatiorn of the required experierice
arnd the substituticorns belcow.

Substituticon:

A diploma, certificate or equivalericy fram a reccgnized
trade, techwical or veocaticonal schaocol at the high schacl
level or h1gher arnd crne year humarn service work in a field
related to rnutrition, diet or health.

XII1.Special Requirements:

Hased on assigrment, possession of a currernt and valid
Massachusetts Class 3 Motor Vehicle Operatcr's licernse and
access to automobile may be required.






